
GCSE Examinations at Dormston School 

Summer 2022 
 

Next week you will be sitting your external written GCSE examinations and you will be expected to abide by 

the exam regulations laid down by the Examination Boards and the Joint Council for Qualifications (JCQ) This 

booklet is designed to provide you with all the information you need with regard to the normal arrangements 

for sitting these exams and hopefully answer many of the questions you may have, it is therefore very 

important that you read the following information carefully. 

 

Attendance at school 

You must attend school every day from now until Thursday 23 June 2022.  You must attend form time as 

normal in the morning.  If you have an exam you should then go to the atrium; if not you should go to your 

normal lessons or Pre-Examination session.  

 

Time and place  

Make sure that you know in advance where you will have to be and the time to be there. It is vital that you 

are not late; you cannot hope to perform to your best ability if you are late and it is also unfairly disruptive to 

other students.  During the main session of examinations, morning exams start at 9.00am and afternoon 

sessions start at 1.30pm unless specifically stated. You will usually wait in the Atrium where there will be a 

notice stating which examination is taking place that day and where you are to go if it is anywhere different. 

You must be outside the exam hall at least 15 minutes before the start of any examination. If you are in any 

doubt about the starting time of a particular examination you must check with Mrs Bassan or Mrs McGarry. 

 

You will also see the seating plan. Your name will be associated with a particular seat reference on a plan of 

the Sports Hall as usual. When you get into the examination room your name and candidate number will be 

on your allocated desk.   

 

Please note you will be charged the fee for non-attendance of an examination, unless there is a verified 

reason. 

 

Conduct 

You are under strict examination conditions as soon as you enter the examination room. You must not 

communicate in any way with anybody other than the Invigilators.  

 

Mobile phones, Apple (and ALL) watches or any other electronic storage device must be switched off 

(not on silent) and handed in.  If you are found to have a mobile phone on your person or if your mobile 

phone goes off during an exam – even if it is in a bag at the side of the room you are at great risk being 

disqualified. This will be for the exam in question, but may also be extended to all examinations in that series. 

You cannot use a mobile phone as a calculator. 

 

You must not disturb an examination – if you do you will be removed immediately and again, risk 

disqualification from that examination series. If you require any assistance, you must put your hand up and 

wait for an invigilator to come to you. 

 

You may bring an unlabelled bottle of water (only) into the examination room, but please ensure that you 

visit the toilet before entering the examination room – The smooth running of the exam cannot be disturbed. 

If there is a medical condition then we must be made aware of this and arrangements can be made to 

accommodate specific requirements.  

 

Emergencies 

If, on the day of the examination there is an emergency, please telephone: 

 

01384 816395 



 

and explain your situation to the receptionist who will then advise or put you through to the Examinations 

Officer (Mrs McGarry). 

 

In case of illness  

If you are ill on the day of your examination, notify the school immediately and you will be advised about 

obtaining a medical certificate from your doctor and filling in a JCQ Form 14 which is available on the school 

website.  

 

If you have an injury that results in you being unable to write, arrangements can be made in school for an 

invigilator to write for you but a medical certificate will need to be obtained and a special application made 

to the examination board. 

 

Equipment 

It is your responsibility to be fully prepared for each examination you sit. Make sure that you have all the 

equipment that you require with you. If you are allowed to use a calculator in an examination you are expected 

to bring your own; you will not be allowed to borrow equipment on the day. All stationery items must be in a 

transparent container/pencil case. You must write in black ink – remember to bring a spare pen! It is always 

a good idea to ensure that you also have a pencil, ruler, rubber and sharpener. 

 

Payment for Examinations 

The school pays for all of your examinations. This adds up to a large amount per pupil. If you wilfully miss part 

of any examination (including non-completion of coursework) you will be asked to pay the fee.  

 

Results 

Your Examination Results will be available on Thursday 25th August 2022. 

 

 

………………………………………………………………………………………………………………………………………………………………………. 

Reply Slip - GCSE Examinations at Dormston School 
 

Name of pupil: ………………………………………………………………………..    Form: …………………………………………………………….. 

 

❑  I have read through the booklet with my child and am happy with the details        

 

OR 

 

❑ I have read through the booklet with my child and have some queries/require some additional support.    

 

The best way to contact me is:  

 

❑ Phone  ❑ Email  

 

Please state a brief overview of your query/the type of support you require:   

 

 

 

 

 

 

 

 

PLEASE RETURN TO MRS MCGARRY BY FIRDAY 13 MAY 2022. 


